i MLC/IHA Position Vacancy Announcement

| Civilian Human Resources Office
[ Marine Corps Installations Pacific-MCB Camp Butler
W’ U.S. Marine Corps
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L A=RHEICOVTOER S Important Notice with Email submission
- A—JLO Subject ICIXGET HEFER L PWOHZEEHL TT Y,

Email subject must contain job title and PWO#
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Submission is limited to 3 PDF file attachments.

During the global coronavirus pandemic, we are encouraging applicants to submit
application package(s) through email. Hard copy application package(s) are only accepted at
drop box located at Camp Foster, Bldg#495. KAB CPO and Army JESO drop boxes are closed
until further notice.
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*  Application forms: MCIPAC/CHRO/MLC-IHA 12300/2(Rev 4/14) & Questionnaire
H"o MLC/IHA Announcements, application form are available at below link
H https://www.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human-Resources-Office/JIN/IN-Staffing/
. Submit to: mcipac_chro_jn_empl@usmc.mil

I B Submit ONLY applicable documents listed in the announcement along with your application.

I B Submit your application package (hard copy) in drop box located at Camp Foster, Bldg #495. (KAB
I CPO and Navy HRO drop boxes are closed until further notice)

I B Application with required documents must be submitted to JN Employment Unit, CHRO no-later-

U than 16:30 of the announcement closing date for either hard copy or email. Incomplete applications
i and application packages missing required document will not be processed.

H B Applications are subject to screening prior to referrals and only individuals selected for interview

H will be contacted. Your application package will not be returned once submitted.

H B For more information: JN Employment Unit, phone: 645-3370/098-970-3370 or email:

H mcipac_chro_jn_empl@usmc.mil
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|
‘T Date: 26 Oct 21 H
I Announcement No. 119-21 i

\ .
: PWO #: 195 Position title: Counter Attendant #2039, BWT-2, Grade-3 i

I IHA F/T Permanent Number of position(s): 1 | Location: MCAS Futenma |
\ \
" Organization: MCB, Camp S. D. Butler, MCCS Division, Business Operations, Food & Hospitality, Habu Pit 5
ﬁ’" Area of consideration ZEAE&H: Closing date: (#&HH#AFR) H
‘T’ Okinawa Wide (MLC/IHAs employed in Okinawa) 5 Nov 21 H
I BRI TEA S TW5 42 MLC/IHA REEE ;

ﬂ"o Summary of duties: Assists customers at MCCS fast food counter and Food Truck to include Sumo H
Burritos, Bulldog burger, Lifejuice, & Bonsai. Prepares and serves soft drinks and side orders. Takes

orders to the kitchen or prepare simple food items at the counter by order, such as slicing and

L toasting bagels, wrapping burritos, making specialty coffees, smoothies, and fruit juice etc. Making I

l sure that areas are cleaned and sanitized using proper procedure. Assures that produce and items ]

| are stocked and not expired and available at storeroom. Fills out PAR worksheet; Informs Kitchen ]

U% supervisor of items requiring replenishment. Fills condiment containers, arrange dishes, keep H

LLO equipment in clean and orderly condition and in accordance with proper food safety guidelines. H

I Operates cash register. Receives payment in various form to include cash, credit card, money orders, |

[ gift certificate, etc. and provides necessary changes in accordance with cash handling procedure and ]\

U policies. Performs routine and job related administrative and clerical work. Prints out DAR to account H

U daily sales and uses correct ICB procedure to account for petty cash, safe cash, safe logs & tamper H

‘T proof bags deposit. Performs work as a waiter/waitress to include receiving food and beverage order H

‘T’ from patrons, and taking food order to kitchen personnel for preparation. Enters the order into the H

ﬂ"o electronic Point of Sales (POS) system. Removes empty dishes after each course and at conclusion of H

\T meal, issues guest check to patron, cleans and re-sets table for the next patron. H

- Qualification Requirements &#444: x

H a. Must have experience in customer service in food service.

H b. Must be able to assist military and civilian customers in friendly and polite manner in a fast paced Pl

| environment. /

| c. Must have a basic English understanding to understand simple directions from an American }

I supervisor (LPL-1) J

;; d. Must be able to continually stand, walk, frequent stooping, bending, etc in hot/cold, wet environment ’

U e. Muls(gI be )able to work various shifts and days (including weekends, nights, early morning, and ]

; Holidays “

H f. Must be able to lift objects/equipment up to 18kg (40Ibs) independently and objects over 18kg with |

y assistance b

H g. Must be able to satisfactorily complete food service sanitation training course within 90 days of hire. il

I Work Schedule: (Mon-Fri): 0600-1500, 0630-1530, 0700-1600, 0730-1630, 0800-1700, J

L 0830-1730, 0900-1800 ]

| Required documents/#HE¥H : |
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1. MCIPAC/CHRO/MLC-IHA 12300/2(Rev 4/14) & Questionnaire: /& /& & EiH 5 }
2. Copy of English Proficiency Test: 55 maEHE ) 2 7EH 4% E D = £ — ;

B OB R AR LT &0 ]




Please see the below for the English Language Proficiency Level (LPL) required of the position:

B e e e R R . T M R e R L e e R R e R R L

LANGUAGE PROFICIENCY LEVEL (LPL)

A FRE AR

B THRAEENBLPLL AL TRETETEL,

TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) EIKEN
LPL TOEIC ALCPT Paper Based Computer Internet CASEC i
Test Based Test Based Test *
4 — Exceptional - - - -
BBy DRSS A E 2 860 ~ 990 NA 600 250 100 NA 1st
3 — Fluent
B T el A EY S 730 ~ 859 90 ~100 550 ~ 599 210~ 249 80~ 99 870 Pre-1st
2 — Average o o - - o o
e % E 2 550~ 729 75~ 89 460 ~ 549 140 ~ 209 50~ 79 560 ~ 869 | 2nd
1 -Elementary - ~ ~ - - - )
PR AR ) % B2 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~ 559 | Pre-2nd
Pre-1—Minimal
FNRORE S % 52 350~ 399 40~ 64 NA NA NA NA 3rd
0 — No language proficiency
FEFREN BRI R
2016 £2 A 8 HUAI L VikitEB ST L% MLC/IHAREZEE T, 2016 £ 2 B 8 HUARTICHEITSI N/ EPT (English

Proficiency Tests) SHERIER Z BIFH DAL, TOHABRBEROBZML NUABLPLL RNLE L TEBINET,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess
EPT test (English Proficiency Tests) result dated prior to 8 February 2016, the attained level will be “grandfathered”

and honored as the employee’s current LPL.
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